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Holidays During School Time 
Application for Authorised Absence 

 
Please try to avoid term-time absences for holidays as they impact on your child’s education and progress.  If 
you must take them, holidays at the end of the school year do less harm than holidays mid term.  Each child 
has an attendance target of 94%.  If your child misses 2 weeks of school then he/she will not meet their 
target. 
  

To be completed by the Parent/Guardian 
 
Child(ren)’s Name(s) 
1. ……………………………………………………………………………………..…………. Class …………………………….. 

2. …………………………………………………………………………………………………. Class …………………………….. 

3. …………………………………………………………………………………………………. Class …………………………….. 

4. …………………………………………………………………………………………………. Class …………………………….. 
 

Holiday Dates: 
From ……………………………………………………………………… To ………………………………………………………………… 
 
Number of school days lost ……………………………….…. 
I apply for the above absence(s) to be authorised. 
 
Signed ………………………………………………………………………………… Parent/Guardian Date ………………………………. 
 

To be completed by the School 
 

 1st Child 2nd Child 3rd Child 4th Child 

Total absences this 
 Year 

    

% Attendance to  
Date 

    

Holiday Absence     

 

• Date of Absence(s) ……………………………………………………………………… 

• (i)   Your child(ren)’s absence for holidays WILL be authorised 
 (ii)  Your child(ren)’s absence for holidays WILL NOT be authorised 
Reason(s):  

• It exceeds the total allowable for the year (10) school days 

• There are more than 8% unauthorised absences already on file 

• Your child(ren)’s attendance is already unacceptably low (in accordance with statutory guidelines) 

• Attendance below target of 94% 
 

    Signed ……………………………………………………………………………..…………………. Date ……………………………………. 
                 Completed original to be given to parents.  One completed copy to be kept in the register. 
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Gwyliau yn ystod Amser Ysgol 
Cais am Absenoldeb Awdurdodedig 

 
Ceisiwch os gwelwch yn dda osgoi absenoldebau gwyliau yn ystod y tymor oherwydd eu heffaith ar addysg a 
chynnydd eich plentyn.  Os rhaid i chi eu cymryd bydd absenoldebau gwyliau ar ddiwedd blwyddyn ysgol yn 
gwneud llau o niwed na gwyliau yng nghanol y tymor.  Mae gan bob plentyn targed absenoldeb o 94%.  Os 
yw eich plentyn/plant yn colli 2 wythnos o’r ysgol nad yw yn cyrraedd eu targed. 
  

I’w cwblhau gan y Rhiant/Gwarcheidwad 
 
Enw(au) Plant 
1. ……………………………………………………………………………………..…………. Dosbarth …………………………….. 
2. …………………………………………………………………………………………………. Dosbarth …………………………….. 
3. …………………………………………………………………………………………………. Dosbarth …………………………….. 
4. …………………………………………………………………………………………………. Dosbarth …………………………….. 

 
Dyddiadau gwyliau: 
O ………………………………………………………………………  I ………………………………………………………………… 
 
Nifer dyddiau colli ysgol ……………………………….…. 
Rwy’n ymgeisio am yr absenoldeb uchod i’w awdurdodi.  
 
Llofnod ………………………………………………………………………… Rhiant/Gwarcheidwad Dyddiad ………………………………. 
 

I’w cwblhau gan yr Ysgol 
 

 Plentyn 1af 2il Plentyn 3ydd Plentyn 4ydd Plentyn 

Cyfanswm  
Absenoldebau eleni 

    

% Presenoldeb 
hyd yma 

    

Absenoldeb Gwyliau     

 

• Dyddiadau absenoldeb(au) ……………………………………………………………………… 

• (i)   BYDD absenoldeb eich plentyn/plant ar gyfer gwyliau yn cael ei awdurdodi 
 (ii)  NI FYDD absenoldeb eich plentyn/plant ar gyfer gwyliau yn cael ei awdurdodi 
Rheswm (Rhesymau):  

• Mae’n fwy na’r cyfanswm a ganiateir ar gyfer y flwyddyn (10) diwrnod ysgol 

• Mae mwy nag 8% o absenoldebau diawdurdod eisoes ar ffeil 

• Mae presenoldeb eich plentyn/plant eisoes yn annerbyniol o isel (yn unol gyda chanllawiau statudol) 

• Presenoldeb islaw targed yr ysgol o 94% 
 

    Llofnod ……………………………………………………………………………..…………………. Dyddiad ……………………………………. 
                 Gwreiddiol wedi’i gwblhau i’w roi i rieni.  Un copi wedi’i gwblhau i’w gadw yn y gofrestr. 
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